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Online System for Implementation of Pension Conversion 2019

3 @t BE@®
Qevsiens @uicy

In relation to the pension revision implemented as per Budget -2019 Sri Lanka Pensions

1.

01. Getting acess to the Revision System in PMS -01:

click on the Google Chrome Icon in your computer.

2. Type http://sathkara.pensions.gov.lk/pms on its address bar and click the Enter button.

- If Not, click on the PENSION MANAGEMENT SYSTEM icon on the interface getting
access to the department website by typing the www.pensions.gov.lk on the address bar.

- Log on to https://youtu.be/gd09UWz8qQY for the video.

@0 9198 ocmbacdngd ¢ 494112209870 @ Mon-Fri8:00 am to 4:1]
@uUiapBlwug glemesord sad
Department of Pensions

WGovsx Bwosdp A A 4

Newsline

Image 01:www.pensions.gov.lk

This system is used to revise the pension as per pension increase granted by the Budget 2019.

User Officers can be categorized as follows.

- Category A - Pension Officers, Development Officers, Document Assistants and Officers in
charge of the subject of pensions, serving in the divisional secretariats.

- Category B -Officers duly authorized to approve a pension conversion by the Accountant,
Assistant Divisional Secretary and Divisional Secretary.


http://sathkara.pensions.gov.lk/pms/index.php/newpd3
http://www.pensions.gov.lk/
https://youtu.be/gd09UWz8qOY

Setting up a user accounts to use the system.

- Category A - The system must be accessed through the currently used user accounts to obtain
railway licenses.

- Category B - Officers who have already created a user account shall log in to the system using the
said accounts and other officers must create a new user account.

Department of Pension
B 808 eredbnelsind

QUISLHLIGH FeHETdBETILD

r 4 ) 8
¥ rp-o3 ” b
PD - 05 f * Gratuity e
y / Refund System W&OP

PSPF
W&OP Refund 4 * Non De - Centralized
Railwav Warrant /# Pension (PD-03)

Re - Registraion

Image 01.1: Log in to the system through the user account

Officers who have not created a user account can create an account as mentioned bellow.

“Click” on the
“Sign Up here”

Department of Pension

QUISNBWSH Hevembsenid

Image 01.2: Login page



e Then a drop down menu can be seen as shown below.
e Provide the following information.

Select whether your institute is belongs to Central

Government, Provincial, Other. Select your institute whether a Ministry, Department,

or Other

Department of Pen

AT PMS

QUG &

Image 01.3: Select the type of institute

If your institution is already registered in PMS, the name of the institution will be displayed
in field of "Office name". Click on the “proceed” button for the next step to create a user
account.

(B Most Visited & e - Virus sc... [ Getting Started Wi Web Slice Gallery [ New Tab

Department of Pension

QUi AW Hevsmbmentd

Image 01.4: Select form the Information menu of the institute



02. Log in to the system through the user account:

- Access the System clicking on the REVISION system as follows:

Department of Pension

Loyl Slenembsanid

I
) * Gratuity
d PD -05 ,F ) W&(
Refund System &Or

y/ , pspr
/ W&OP Refund * Non De - Centralized
Railway Warrant Pension (PD -03)

Re - Registraion

Image 02: Accessing to the System

You can log in using the username and password, after the Department of Pensions verified User
Account you created.

Department of Pension

B30 808 ceendne@ind

QUILBWS HeHemibHHeNLD

Enter the
password

Sign In

2

Enter the
Username

Remember me

forgot your password?

Login For Gratuity Refund System.

Don't have an account! Sign Up Here
(Only for Persanal file maint

Click on the “Login” button to
access the system

inquiries.pms@pensions.gov.Ik

Image 02.1: Login to the system through User Account



Then you will reach the page as follows:

= Now death gratuity application can submit online through the PMS.

Welcome testpo16

‘ & PD6 Revision

Image 02.2: Accessing the First page of Revision

Click on PD6 Revision menu and then click on New Revision. You will then access the
following interface.

PD6 Revision

Dashboard - PDG

PENDING REJECTED APPROVED

1

More Info @

2

More Info ©

Image 02.3: First page of Revision Revision

- You will be able to access the “Pensioner’s Information Page” in the pension conversion system
ones you click on PD6 Revision.



03. Instructions for System Use for Category - A Officers :

- Pension Department 6 -

Search Pensioner :

“Click” on the
“Revision” and
Select “Search
Pensioner” to access
the revisions.

Pension Number Pension Type Total Pensien Status Actions

_ — Image 03: Searching basic information of pensioner

01. Enter the relevant National Identity Card number of pensioner as mentioned above to““Search
Pensioner” and click on the “Search” button.Then basic information of the pensioner will be
appeared as follows.

Then information of the relevant pensioner shall not be appeared although entered the National
Identity Card of pensioner on the following reasons.

e No pensioner available for the said Identity Card number
e Inaccurate Identity Card number.
e Inaccurate Identity Card number in the Central Data System.

PD6 Revision

+ PD6 Revision

- Pension Department 6 -

Search Pensioner :

(e ) .

Pension Number Pension Type Total Pension status Actions

26746 Civil Pensions LKR 22612.95 ACTIVE

Image 03.1: Accessing the Pension Conversion in the Revision System

02. .Click on the "View more" button as shown in No. 2 and visit the Pensioner's Personal
Information page.



04. Checking and correcting the personal information of pensioner in the system according to
the Pension Award.

) PERSONALINFORMATION ) REVISION INFORMATION

PID 3 NIC number 548482313V

1 { Title Mirs Full name A JR A THANGARAIAH h a
Gender Male ® Female N T2maness

94778502458 Land Phone number 0212021280

Establishmes nt Acst ¥|  Serviee Depariments| Tetrial Level Sarvices h 5

133005 Total Pension 204155

101070148282 Sank Code

Grema Niadnan Grama Niaghari Dirision
Division
_

S —
Image 04 : Checking the personal information of Pensioner in the Revision System

01. Select the Title of the pensioneer and Male/Female accurately.

02. Take actions to update the Mobile Number of the pensioner since the facilities have been arranged
to know the information on the pension conversion through SMS.

03. Select the post of the pensioneer accurately.

04. Select the service of the pensioneer accurately.

05. Take actions to enter the Full Name of pensioner accurately as possible.

E.g: Existing Name MR K F S Gunasekara Full Name after rectified Karunarathan Fonseka
Saman Gunasekara

» The information highlighted here are not allowed to change. After checking the accuracy of the
pensioner's personal information, click the Next button and proceed.



05.Enter the information on pension conversions.

Enter the information on the pension conversion to this page.

Revisio

PD - 6 Detailed View

€) PERSONAL INFORMATION @ REVISION INFORMATION

@ Search Pensioner

<+ ;

Calculation Pensionable Allowances
ﬁcircu\ar 6/2006 v Add Personal Allowances 26 v
Section Public administration circular 14133 v Description Amount Action
Personal Allowances 25% 2000 of
Scale s v
Grade grade-ll v Total allowances 2000
Monthly Salary 33255 .
oty ety Non-Pensionable Allowanc! 4
Date of Retired 1211312014 Add v
Date of Increment 121132014 Description Amount Action

Service Information

Days Months Years

Service peried 0 10 10

No-pay 0 0 0

Leaves

Current Pension Details Revised Pension Details

Converting Circular 6/2006 Converting Clrcular 2017
Basic Salary 47543

Reduced percentage 36 Reduced percentage 36

at 2015 at 2017

Unreduced 16 Unreduced 16

percentage at 2015 percentage at 2017

Eamed Increment 0.00 Earned Increment 0.00

2015 2017

Reduced pension at 11971.80 Reduced pension at 17115.48

2015 2017

Unreduced pension 15297.30 Unreduced pension 21869.78

at 2015 at 2017

Total pension paid 204155 Total pension to be 20640.48
paid
Real salary increase 224.98

Back SUBMIT

Image 05 : Checking the present and converted information of the pensioner in the Revision System



01. The pensions of the officers adjusted as per Pension Circular No.6 / 2006, 6 / 2006 (iv) of the year
2015 and the officers retired having paid the salaries under the Pension Circular No. 6/2006 shall
ONLY be entered for this salary conversion.

- Accordingly, the infromation will be entred considering the relevent pensioneenr is retired
under Salary Circular No. 6/2006 as per the Pesnion Award.The infromation mentioned in
the salary conversion implemented in the year 2015 can be regarded.

- If the relevant conversion has not been made in pension conversion of 2015, (pensioners
whose pension is less than the pension paid with the allowance when adjusting according
to the Pension Circular No 6/2006), the infromation shall be entred adjusting the pension
regarded to the in pension conversion of 2018 to Pension Circular No.6 / 2006.

02. Select the retirement section the retirement made, salary code, grade accurately.

03. Details date of retirement, whether entitle or not for salary increment, last date of salary
increment, service period and No —Pay leave should be included in the system accurately.

- When entering the No —Pay leaves, ONLY the No —Pay leave period used for pension
calculation (excluding the approved period of a year) should be included.

04. Pensionable Allowances

- The allowances considered at pension calculation shall be included under “Pensionable
Allowances” separately.

05. Other -Non Pensionable Allowances

- If'there is any allowances that are not included to the pension calculation they shall be entered
under “Non- Pensionable Allowances” (monthly payments).

» After entered the accurate information related to the 6/2006 salary scheme click on the
"CALCULATE" button displayed in green bellow. Then the Revised Pension Details will be
automatically generated by the Pension Management System.



E.g:-

Mrs. M. Selvaratnam bearing N.1.C 356601390X retired on 10-04-1981 as an officer of Class 1l
after service 25 years in Engineering Service. Her salary scale when she retires is 97500-15%2700-
138000/T-5-1-2.Her salary was adjusted as per PR-1-19 table at the pension revision of 2015.The
salary scale represented for her by the PR-1-19 table is Class Ill of SL 1.Accordingly the salary
corresponding for her under 6/2006 is 28095.Therefore the information shall be entered as
mentioned bello

- Circular-6/2006

- Scale-SL-1

- Grade- grade Ill

- Monthly Salary-28095

- Date of Retired-10-04-1981

- Date of increment-10-04-1981

- Service Period- 0 days 0 months 25 years
- No Pay- 0 days 0 months 0 years

PD - 6 Detailed View

© PERSONAL INFORMATION © REVISION INFORMATION
Calculation Pensionable Allowances
circular /2008 vl Ade - 0

Scale si-1 v Description Amount Action

Grade grade-1I1
Total allowances 0

Monthly Salary 28095

Non-Pensionable Allowances
Add M 0

Description Amount Action

Date of Retired 1981-04-10

Date of Increment 1981-04-10

Service Information

Days Months Years

service o o 25
period

No-pay 0 0 o
Leaves

Total Service ] 0 25
period

10



Press the “Calculate” after entered the information.Then the computed pension information will be
shown in the screen as bellow.

The relevant salary conversions can be made by entering the salary information of officers who
retired under the salary structures introduced by the P.A. Circular No. 6/2006 directly.

Current Pension Details Revised Pension Details
Converting Circular 6/2006 Converting Circular 2017
Reduced 68 Basic Salary 40175
percentage at 2015

Reduced 68
Unreduced 78 percentage at 2017
percentage at 2015

Unreduced 78
Eamed Increment 0.00 percentage at 2017
2015

Eamed Increment 0.00
Reduced pension at 19104.60 2017
2015

Reduced pension at 27319.00
Unreduced pension 21914.10 2017
at 2015

Unreduced pension 31336.50

at2017

Total pension to be 31336.50

paid

T

> If the information is accurate press the “Submit” button. Then a source document can be printed as

follows.
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Reference Number : 23

Full Name

Gender
Permanent Address

Land line Number

Designation

6/2006 Salary particulars

Scale

Monthly Salary
Date of retired
Service period
Allowances

Pensionable

Non-Pensionable

Department of Pension
Ba® ExDd apmneBdind
QUL Famswbssmb

2019 SALARY REVISION

Pensioner Details

Mrs . P PARAMESWARAM NIC 477341934
Female Date of Birth 1947-08-21
NO 16 /B 3/3 SIPAT PEDESA . S
COLOMEBO 4 Mobile Number 94773434773
0114871039 Grama Niladhari Area Nithalawa
Techaician Service Other

mn-3 Grade grade-I
23923 Section

1978-07-08 Date of increment 1978-07-08

Days : 0 Months : 0 Years - 25

No-pay Leaves

Days : 0 Months : 0 Years

Calculation details

Existing pension

Pension as per 6/2006

Pension after revision

Pension : 18661.5

Reduced Percentage : 68 %

Reduced Percentage : 68 %

Allowances : 7025

Unreduced Percentage : 78 %

Unreduced Percentage : 78 %

Total Pension : 25686.5

Reduced Pension : 16269

Reduced Penston : 23176.44

Unreduced Pension : 18661.5

Unreduced Pension : 26584.74

Total pensionable Allowances : 0

Total non-pensionable Allowances :

Real Salary increase : 0

Prepared by

Pension officer

2019-05-10

Checked by

2019-05-10

Total pension to be paid after revision : 30109.74

Recommended by Approved b
Accountan
2019-05-10 2019-05-10

» Then after, check whether the information on the printed conversion application is accurate and
submit to the relevant Supervising Officers for approval after recommendation for the approval.



06.Instructions for System Use for Category -B Officers:

1. Facilities have been arranged to access the system as shown in No.02 after created a user account as
shown in figure 01.

2. You will enter to the “Revision Database” after selected the Revision menu accessing the
system.

PD6 Revision

Dashhoard - PDG

PENDING REJECTED APPROVED

2

More Info &

0 1

More Info & More Info &

Image 06. I: First page for B category officers in Revision System

- When you select the Pending cage, the pension conversions prepared by the officers in your
office will be displayed as follows.

PD6 Revision

- PD6 : Pending Applications -

(Erte’ NIC number here.. %

Ref number NIC Name Details

43 543200586Y R A AMARASINGHE .
Details

Image 06.2: The list of Pension Conversation Application list prepared by officers 13



1. Search entering the National ldentity Card Number in the relevant field in the system. The
application relevant to the due National Identity Card Number will be appeared.

2. When selected it, the information entered in the system will be appears as the following in the
screen.

PD6 Revision

REJECT
APPROV.

Department of Pension

Bg79 Bed erdmeBint)

QUIsLBLIS & amdbBsnD
Reference Number : 23 2019 SALARY REVISION
Full Name Mrs . P PARAMESWARAM NIC 177341934v
Gender Female Date of Birth 1947-08-21

NO 16 /B 3/ 3 SIPAT PEDESA _ 177245477

Permanent Address COLOMBO 4 Mobile Number 94773434773
Land line Number 0114871039 Grama Niladhari Area Nithalawa
Designation Technician Service Other
Scale mn-3 Grade grade-]
Monthly Salary 23925 Section
Date of retired 1978-07-08 Date of increment 1978-07-08
Service period Days : 0 Months : 0 Years : 25 No-pay Leaves Days : 0 Months : 0 Years : 0

Allowances

Pensionable

Non-Pensionable

Calculation details

Existing pension Pension as per 6/2006 Pension after revision
Pension : 18661.5 Reduced Percentage : 68 % Reduced Percentage : 68 %
Allowances : 7025 Unreduced Percentage : 78 % Unreduced Percentage : 78 %
Total Pension : 25686.5 Reduced Pension : 16269 Reduced Pension : 23176 .44
Unreduced Pension : 18661.5 Unreduced Pension : 2658474
Total pensionable Allowances : 0 Total non-pensionable Allowances : Real Salary increase : 0
Total pension to be paid after revision : 30109.74

Prepared by Checked by Recommended by Approved by
Pension officer Accountant
2019-05-10 2019-05-10 2019-05-10 2019-05-10

Image 06.3 Application information relevant to the Identity Card
Number

- You can take actions as follows to approve the source document received to you after
checking or re-arrange and submit.

- Two buttons will be displayed as Reject and Approve at the top of the screen the
information displayed.



3. Select “Approve” if you approve the application.

4. A message will appear before your screen as follows for approved applications.

PD6 Revision & manuka123

Dashhoard - PD6

PENDING REJECTED APPROVED

0 1 3

More Info © More Info © More Info ©

Application is approved

Image 06.4: message indicates the application has been successfully approved

5. Select “Reject” if application is rejected. A text field will appears on the screen to include the
reason for doing so.

PD6 Revision & manukai23 -

PRINT

=

APPROVE
Department of Pension
Reference Number - 4
Enter reason for rejection : « 5

Pensioner Detail } )
Full Name 546982440V
Gender 1954-07-16
Permanent Address 94774675265
Land line Number 0778445765 Grama Niladhari Area Wavulagala
Designation Accountant Service Departmental(Dept.)

6/2006 Salary particulars

Scale sl-1 Grade grade-IIT
Monthly Salary 33255 Section Public administration circular 44/90

an1ang g

Anta AT ae —

Image 06.5: text field appeared to enter the reason
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- When you select Ok including the reason for rejecting, the application will be rejected in the
system and redirected to Category -A officers for rectifications.

6. A message will appear on the screen as follows indicating the application has been rejected.

PD6 Revision

Dashhoard - PD6

PENDING REJECTED APPROVED

1 3

More Info © More Info @

Application is rejected

Image 06.6: A Message indicating the application is rejected with reason

If any problem pertained with the system, Contact the following telephone numbers.

- Information Technology Division - 0115920403
- Assistant Director (Information Technology) - 0718349022

06.Updating the information entered in the pension conversion.

- Category- A Officers are allowed to make the conversions for the applications entered yet not
approved by the staff officers or applications checked by the staff officers and rejected and
submitted again for re-conversions.Entred infromation are displyed when entred the National
Identity Card No. of pensionenr as previous and source document can be printed after the
rectification.

- Kindly note that no opportunity is provided to update an application approved by a staff officer in
the system.

- Also, the pension conversions that are excluded your divisional secretariat is not allowed in the
system.
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