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Leave Report (2022.01.01 —2022.10.31)

. District / Divisional Secretariat —

02. Name of the Officer —

03

. Designation —

PEN/LEAVE/01

Month

Casual

Vacation

Lapsd
Vac.

Half pay

Nopay

Duty
Leave**

01

January

02

February

03

March

04

April

05

May

06

June

07

July

08

August

09

September

10

October

1

Prepared By - (Leave Subject Officer)

(Signature & Stamp)

District/Divisional Secretariat

(**Please Mention the Dates)



Leave Report

01. District / Divisional Secretariat —

02. Month & Year —

PEN/LEAVE/02

Name of the
Officers

Designation

Casual

Vacation

Lapsd
Vac.

Half
pay

pay

Duty
Leave**

Prepared By - (Leave Subject Officer)

)

(Signature & Stamp)

District/Divisional Secretariat

(**Please Mention the Dates)



